
Typical Example of Building 

Owner Process
What do i need 

to do?

Check if the Act is applicable – if unsure contact a Party 

Wall Surveyor to review your proposed works.

Which part is applicable

Section 2: 

Works affecting 

the Party Wall

Serve a Notice on Adjoining Owner 

stating your proposed intention. Give two 

months Notice. A Party Wall surveyor can 

do this on your behalf.

Section 6: 

Works within 

3m and 6m

Section 1:

Building on the 

Boundary

Serve a Notice on Adjoining Owner 

stating your proposed intention. Give one 

months Notice. A Party Wall surveyor can 

do this on your behalf. 

Serve a Notice on Adjoining Owner 

stating your proposed intention. Give one 

months Notice. A Party Wall surveyor can 

do this on your behalf 

Does the

Adjoining Owner 

respond to the notice 

within 14 

days

Confirm appointment of Party Wall 

Surveyor and request in writing that they 

appoint a Surveyor within 10 days (The 

Surveyor can send this letter on your 

behalf)

No

Does the

Adjoining Owner 

agree to the works

in writing

No

Adjoining Owner does not 

agree to the works, appoint a 

Party Wall Surveyor to act for 

you – You cannot act for 

yourself

No

Surveyor 

Appointed within 

10 days

Appoint a 

Surveyor on 

their behalf

No

Surveyors appointed who will 

proceed with requirements of the 

act including selecting a Third 

surveyor

Refer to Building Owners 

Surveyor and Adjoining Owners 

Surveyor flow charts for typical 

following process.

Both you and the Adjoining Owner 

can appoint the same Surveyor to 

act jointly called the Agreed 

Surveyor 

Does 

the Adjoining 

Owner agree to appoint

an Agreed 

Surveyor

It is often advisable to record 

a Schedule of Condition to confirm

the Adjoining Owners property 

condition prior to starting the work. 

A Party Wall Surveyor can prepare 

this document and return to

re-inspect after work to help avoid 

disputes

Yes

Surveyor is appointed 

as the Agreed 

Surveyor

Yes

Refer to Building Owner Surveyor Flow 

Chart for typical following process

The Adjoining 

Owner will have 

the right to appoint 

a Surveyor to act 

for them

No

Yes

Proceed with 

the works
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